
Reporting Help (615) 253-5362

Report Checklist

 Print the "Uniform Disposition of Unclaimed Property Act Reporting Forms & Instructions" from our 
website at www.treasury.state.tn.us/unclaim.

 Use the mailed, preprinted verification form or include your assigned holder number.

 Include your form of payment and electronic NAUPA file with your verification form.

 Include all social security numbers for property owners being reported. Cross reference any other 
internal databases if needed.

 Ensure that the total of your payment equals the sum of property being reported.

 Make check payable to "Treasurer State of Tennessee".

 Wait 60 days after you send out due diligence letters before reporting. Pay any owners who come 
forward within the 60 days and adjust report accordingly.

Securities Checklist

 Transfer all stock DTC. We will return physical certificates that are DTC eligible.

 We do not accept book entry accounts. Convert and send DTC.

 Include confirmation of transfer with report..

 Use correct registration for stock vs. mutual funds.

 Set all distributions or dividends to cash.

 DO NOT transfer mutual funds into our account until you are ready to send the report.

 For mutual funds, ensure that statements are sent at least quarterly.


